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1. GENERAL 

 

The purpose of this document is to describe the operational procedures for 

handling of containers and vessels to be followed  by the Shipping Lines for 

smooth operations at the Visakha Container Terminal.  For movement of 

containers through VCT, Shipping Lines or their authorised agents need to get 

registered with VCT by complying with the requisite formalities (Ref : Annexure 

-12) 

 

 

1.1      Definition. 

 

This document will describe in detail all the procedures that need to be followed 

by the Shipping Lines while operating at VCT.  

 

 

1.2 Abbreviations. 
 

CT   : Container Terminal 

CY  : Container Yard 

CONCOR : Container Corporation of India 

EDI  :  Electronic Data Interchange 

EIR  :  Equipment Interchange Report 

ETA  :  Estimated Time of Arrival 

ETD  :  Estimated Time of Departure 

EAL  : Export Advance List 

FPD  : Final Port of Destination 

IAL  : Import Advance List 

ICD  : Inland Container Depot 

POD  : Port of Discharge 

POL  :  Port of Loading 

SL  : Shipping Line or its Authorised Agent 

SRF             :          Service Request Form 

TOS  : Terminal Operating System 

TSA  : Terminal Services Agreement 

VCT   :  Visakha Container Terminal Pvt. Ltd. 

VCH  : Visakhapatnam Customs House 

VPT  : Visakhapatnam Port Trust 

VIA  :  Vessel Identification Advice 

VO  :  Vessel Operator. 

APPCB        :       Andhra Pradesh Pollution Control Board 
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1.3 General Customs formalities 

        

The Customs formalities concerning the movement of containers via VCT are 

described in Attachment B but serve as an indicator only.  

 

All Customs formalities are subject to the rules and regulations stipulated by the 

Visakhapatnam Customs House. 

  

 

2.    VESSEL OPERATIONS 

 

Information with respect to vessels calling at the VCT to discharge or load 

containers have to be provided to the VCT Operations Department by: 

 

• The VO’s Central Planning Group or center. 

or 

• VO at Visakhapatnam. 

 

 

2.1    Berthing Planning. 

 

           VCT will prepare its quay-wall planning considering: 

 

• Pro-Forma Vessel schedules. 

• Initial Vessel Berthing request. 

• Detailed vessel call information. 

• Availability of quay-wall space. 

• Vessel Connections. 

• Submission of the Import Bay Plan and Export Pre-stowage. 

 

 

 2.1.1 Pro-Forma Vessel Schedules 

The pro-forma berth windows for the particular line’s vessels are negotiated 

between the VO and VCT. The berth window is related to an estimated number of 

container lifts and the required day and time of the week. 

Unless otherwise agreed vessels will be planned to arrive and depart on the pro-

forma berth window arrival and departure times. 
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In case a vessel is delayed on the pro-forma schedule, VCT will try to sail the 

vessel as close to the pro-forma sailing time as possible provided this will not 

negatively affect other vessel’s schedules. 

In case a vessel is arriving ahead of pro-forma but is not required to sail ahead on 

the pro-forma schedule, VCT will try to accommodate the vessel at the quay-wall 

provided this would not negatively affect other vessels’ schedules. 

In case a vessel has to sail ahead of the pro-forma sailing time VCT will try to 

accommodate this requirement provided this would not negatively affect other 

vessels schedules. 

The VO has to request out-of pro-forma handling requirements in writing to the 

VCT Operations Department. 

Vessels arriving within the agreed berth window and within the agreed number of 

container lifts will always have priority over vessels out of pro-forma or 

incidental vessel call. If it concerns vessels of the same VO only, this VO may set 

its own priorities, provided that it does not impact the berth windows of other 

VOs. 

 

 

2.1.2 Initial Vessel Berthing Request. 

 

The VO is responsible to provide vessel arrival information for vessels under their 

control to the VCT Operations Department. 

 

A ‘Vessel Identification Advice’ form (Annexure 1) has to be filled in by the VO 

and submitted to VCT Planning Section not more than 10 days before vessel’s 

arrival. In case, the VO wishes to apply for VIA No. earlier, the same can be done 

only after prior permission from the VCT Operations Dept. 

 

All the containers shall enter VCT CY for a particular vessel only   after the VIA 

number is taken. The VIA number will be used for all the correspondence 

between VCT and VO/ SL. 

 

 

2.1.3 Detailed Vessel Call information 

Detailed vessel call information needs to be given by VO in the daily pre-berthing 

meeting and also send the message to VCT Planning Section. The VO shall give the 

exact ETA and the required information below at least 24 hours before arrival at the 

Port, failing which the berthing program of the vessel may be changed, depending 

upon other vessels’ schedule. 

 The required information consists of: 
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• Vessel name 

• ETA 

• Required ETD 

• Expected number of moves per vessel call split in : 

�  Total discharge / load moves. 

�  Off-standard discharge / load moves. 

�  Working reefer discharge / load moves. 

�  Empty container discharge / load moves. 

�  IMO class discharge / load moves. 

�  Containers with Over dimensional consignments (will be handled 

only if the VO / SL takes prior permission from VCT). 

 

�  20ft/40ft split per hatch/bay. 

Upon receipt of this information, VCT will prepare the final berth, equipment and 

advise the VO of the vessel ETA / ETD.  

In case of required changes in the requested ETA / ETD, the VCT Operations 

Department will contact the VO to create the best workable solution. 

 

 

2.1.4 Availability of Quay-Wall Space / Berth. 

If due to delayed vessels etc. berth congestion causes problems with the quay-wall 

capacity at the terminal, the GM(O) of VCT will consult the VO to discuss 

priority setting for the line’s vessel calls. 

 

 

2.1.5 Vessel Connections. 

Critical connections of other vessels that may influence the vessel operation have 

to be announced preferably 48 but ultimately 24 hours before ETA to ensure 

proper priority setting for the quay-wall. The information must contain the total 

number of transshipment containers. 
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2.2 Technical Vessel Information. 

 
The Line/VO needs to supply VCT with technical vessel information, at least 72 
hours before arrival. This information has to be supplied the first time the vessel 
calls the port, or whenever the previously supplied information changes. 

  The technical vessel information consists of: 

   For the whole vessel: 

·  Name of vessel. 
·  Vessel radio call sign. 
·  General plan. 
·  Bay Plan. 
·  Length overall.  
·  Lashing plan. 
·  Type of hatch covers. 
·  Reasons to deviate from Port side mooring. 
·  Vessel capacity in TEUs. 
 

      Per hatch/bay:  

·  Identification of the hatch/bay numbers. 
·  Identification of the cell numbers. 
·  Identification of the tier numbers. 
·  LCG of the container slots. 
·  VCG of the container slots. 
·  TCG of the container slots. 
·  Width of hatch/deck in container slots (cells). 
·  Depth of hatch/deck in container slots (tiers). 
·  Position of the bulk heads. 
·  Position of the engine room & Bridge. 
·  Position of ballast tanks. 
·  Position, type and overlap (if any) of hatch covers. 
·  Information of bays (cellular/non-cellular). 
·  Position of Derricks and any obstacles on deck.  
·  Reefer connections.  
·  Maximum stack weight / tier weight. 
·  Under deck clearance. 
·  Other particularities relevant to the vessel stowage. 

With this information the VCT vessel library will be updated. 
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2.3. Discharge Operations. 

 

 

2.3.1 Discharge Information. 

 

The VO is responsible for communicating the discharge, re-stow and/or remain-

on-board instruction at least 8 hours prior arrival of the vessel. On basis on the 

supplied discharge instructions, the VCT Planning section will prepare the 

discharge sequences for subject vessel.  

 

The instructions must contain:  

    

• Import Advance List. 

 

A consolidated Import Advance List (Annexure 2) of all the Import containers 

belonging to different SLs  as per the format attached in both – soft and hard copy 

shall be submitted by the VO. The import list should clearly indicate the mode of 

delivery – Rail / Road / Sea – and the final destination. The list should also 

include any containers to be transshipped and re-stowed.  

 

• Import Bay-plan.  

       

A Bay-plan/ Stowage of the arriving vessel via an EDIFACT  ‘Baplie’ message 

shall be sent prior to submission of Import Advance List by email to VCT 

Planning Section. If such a message cannot be generated according to this 

protocol, a paper document containing the Final Bay-plan from the last port of 

loading has to be provided.  

 

• Hazardous Cargo Manifest (Annexure 9) 

 

• Reefer Manifest  (Annexure 10). 

 

• Out of Gauge Manifest (Annexure 11). 

 

• Import General Manifest - The VO shall submit the IGM to VCT Planning 

Section atleast 8 hrs prior to the arrival of the vessel. 

 

The SL  is solely responsible for the accuracy of the information and the details in 

the above documents. Any changes in the discharge instructions after the 

information deadline have to be in writing to the VCT Operations department.  
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Important note: 

In case of late submission of the discharge instructions resulting in delay of the 

vessel discharge operation, VCT reserves the right to charge standby time of its 

manpower and equipment to the account of the vessel, at the rates published in the 

VCT tariff / TSA. Also, VCT may decide to cancel the berthing of the vessel in 

case there are other vessels awaiting berthing. In such case, the said vessel has to 

wait in turn again. 

 

 

2.3.2 Transshipment Containers. 

 

The VO/SL will submit discharge instructions relating to transshipment 

containers through the Import Advance List whereas the following additional data 

needs to be provided: 

• V in “MOD” column of IAL  

• Next Vessel Voyage in “Cargo Type” column of IAL (VIA no). 

• Final POD for which the container is to be exported for has to be stated in 

the “FPD” column of IAL. 

 

 

2.3.3 Discharge Checking Activities. 

 

During the discharge process VCT will perform a visual check on the following 

items: 

 

• Container prefix and number. 

• Out of gauge. 

• ISO Type/Size. 

• Damages, if any, limiting to the container sides which are visible while 

performing the operational activity. 

• Seal (Yes or No) and Seal Number Check.  

Containers without bottle seal will be affixed with VCT seal. A charge for 

affixing seal will be levied as per the tariff. 

 

 

2.3.4 Discharge Reporting. 

 

VCT will provide the VO/ SL with EDI ‘discharge confirm’ messages after the 

containers have been discharged from the vessel. A recap of the discharge activities 

performed by VCT will be faxed / e – mailed to the VO after sailing of the vessel.  
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2.4. Loading Operations. 

 

 

2.4.1. Loading Information. 
 

The VO is responsible for communicating the vessel loading instructions at least 6 

hours prior arrival of the vessel. On basis of the supplied loading instructions, 

VCT Operations department will prepare the loading sequences for the subject 

vessel.  

 

The instructions must contain: 

  

• Export Advance List 

 

A consolidated Export Advance List (Annexure 3) of all the containers belonging 

to different SLs as per the format attached in both – soft and hard copy. The 

Export list should clearly indicate the mode of arrival – Rail / Road / Sea and the 

point of origin. 

If there is any discrepancy between the information received upon arrival of the 

container on the terminal and the load instruction information, the load instruction 

information will be considered as the most valid source of information. Any 

difference between the information received on arrival of containers and in the 

export advance list, which shall result in shifting of container(s) will be charged as 

per the tariff / TSA. 

The load instruction information will be used for the vessel stowage. If any load 

instruction information changes, the SL/VO has to immediately inform the VCT 

operations in writing. 

The Line shall provide a focal point that can be reached 24 hours a day in case any 

load instruction details need to be verified. 

Attached to the load instruction a load recapitulation giving SL breakup of number 

of containers for each POD shall be supplied. 

 

Important note: 

In case of late submission of the loading instructions resulting in delay of the 

vessel loading operation, VCT reserves the right to charge standby time of its 

manpower and equipment to the account of the vessel, at the rates published in the 

VCT tariff / TSA. Also, VCT may decide to cancel the berthing of the vessel in 

case there are other vessels awaiting berthing. In such case, the said vessel has to 

wait in turn again. 
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• Vessel Stowage Pre-plan (Bay-Plan) 

The VO shall arrange to submit prestow plan to VCT along with the Export 

Advance List at least 6 hours prior to vessel berthing. 

 

• Hazardous Cargo Manifest (Annexure 9). 

 

• Reefer Manifest (Annexure 10). 

 

• Out of Gauge Manifest (Annexure 11). 

 

• Export General Manifest- The VO shall submit the EGM to VCT Planning 

Section within 3 days of sailing of the vessel. 

 

The SL is solely responsible for the accuracy of the information and the details in 

the above documents. Any changes in the discharge/loading instructions after the 

information deadline have to be in writing to the VCT Operations department. 

 

 

2.4.2 Stowage Approval. 

 

The VCT Planning Department shall submit the Stowage Pre-Plan (Bay-plan) in 

Hardcopy or EDI format (Baplie) to the Vessel Chief Officer and seek the 

requisite approval prior commencing the loading operations. After completion of 

the operations, the final Bayplan – hard and/or soft copy shall be handed over to 

the VO/Vessel Chief Officer. 

 

 

2.4.3 Pro-Forma Cargo Deadline. 

 

In principle all containers for a particular vessel will have to arrive before the 

declared ‘cut off’ of the vessel. The cut off of the vessel will be 6 hours prior 

vessel arrival and any changes in the same shall be declared in the daily berthing 

meeting or by e – mail / fax.  

 

 

2.4.4 Loading Checking Activities. 

 

During the loading process VCT will perform a visual check on the following 

items: 

 

• Container prefix and number. 

• Damages, if any, limiting to the container sides which are visible while 

performing the operational activity 

• Seal Number Check. (Seal Yes or No). 
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Containers without seal will not be loaded. The Line / VO will have to get 

the customs clearance for the same prior loading. 

 

 

2.4.5 Loading Reporting.  

 

VCT will provide the Line with EDI ‘load confirm’ message after all the containers 

have been loaded. In addition, the recap of the final load activities performed on the 

vessel by VCT will be faxed / e-mailed to the Line/VO after sailing of the vessel.  

 

In case of EDI failure or if the SL/VO cannot receive EDI load confirmation 

messages, a hard copy of Load List and Final Bay-plan  will be made available for 

the SL/VO after sailing of the vessel. 

 

 

2.5   Berthing Application. 

 

Berthing Application (Annexure 4) – The VO has to get endorsement from the 

VCT Operations Department prior submitting to VPT for berthing of the vessels. 

VCT shall indicate the berth number and endorse on the berthing application.  

 

For sailing the vessels, the Master of the vessel shall contact VPT Port control 

through VHF Radio on immediate completion of the Vessel Operation for Pilot 

request and at the same time hoist the sailing flag. 

 

The berthing and sailing of the vessel will be done by VPT.  

 

 

2.6 Terminal Handling Charges. 

 

The SL/VO and all the co-loaders have to pay all Terminal Handling Charges 

(THC) to VCT in advance or as agreed, between SL/VO and VCT, in the Terminal 

Services Agreement. 

 

For Non Regular (One-Off) vessel operations, VCT will require Pre-Payment of the 

THC before the berthing application is endorsed. 

 

 

2.7 Vessel Related Charges. 

 

The vessel related charges shall be paid by the VO to VPT directly.  
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Visakha Container Terminal Pvt. Ltd. 

If the following categories of containers are to be discharged from the train, 
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3.1.2.2   Import Container(s) 

The SL will have to provide the VCT Planning Section with a written release for 

delivering the container out of VCT indicating the destination of the container to be 

delivered. If the container is to be delivered to a CFS, the CFS operator shall send a 

job order to VCT Planning Section in EDI format or in hard copy if EDI format is 

not able to be exchanged. 

The SL directly or through their appointed CFS Operator or Transporting company 

will have to provide  VCT Planning Section with Customs endorsed  Form 13 

(Annexure 5), which shall be a consolidated list of all containers  at least 2 hrs prior 

to the arrival of trailer for pick up of the container. The VCT Planning Section will 

generate a delivery sequence list based on the stacking of the container in the CY 

and hand it over to the authorised transporter of the shipping line. The transporter 

shall provide delivery ticket to the VCT gate personnel as per the sequence list given 

by VCT for the trailers arriving for picking the containers.   

     

3.1.3   Gate Inspection Process 

 

After registration of terminal visit, the transporter will proceed to the 

gate/inspection area of the VCT, which is considered the physical entry/exit 

to/from the terminal.  

 

In the gate/inspection lanes the transporter will report to VCT staff and hand over 

the Form13. VCT staff will perform the following checks: 

 

o Container damages 

o Seal Integrity Check  

o Internal Cleanliness (Empty Containers) 

o IMO Labeling  (Hazardous Containers) 

 

In case of: 

o Heavy container damages 

o Non compliance Seal Integrity 

o Dirty Container interior/Exterior  

o Without IMO labels  

 

The transporters will not be allowed to enter VCT with the container(s) and will 

be requested to either return back to the truck parking area for further 

investigation and/or follow-up. 

  

In case of a dirty container interior and/or non-essential IMO labeling the driver 

will be requested to arrange for cleaning of the container and/or the removal of 
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IMO labeling before being accepted to enter the terminal and deliver the 

container(s).  

 

VCT may provide container cleaning services, IMO label fixing at the rates 

published in the VCT tariff /TSA, after having received written instructions from 

Shipping Line. 

 

 

3.1.4 Equipment Interchange Report (EIR) 

 

Export Containers: 

 

After physical check of the container, VCT Personnel at the Gate counter(s) will 

generate an EIR form (Annexure 6) (in duplicate) for each container transaction, 

one copy will be issued to the transporting company and other will be retained by 

the VCT personnel. After receipt of the EIR form(s) the transporting company 

will proceed to the gate into the terminal for delivery process. The EIR will 

indicate the CT yard location(s) where the transporting company (truck) will have 

to report for offloading the container(s). Signboards located inside the terminal 

will direct the drivers to the appropriate yard locations/areas.   

 

Import Containers: 

 

VCT Personnel at the Gate counter will issue a drop off ticket to the trailer driver 

indicating the container number and yard location of the container for picking up 

the container. Signboards located inside the terminal will direct the drivers to the 

appropriate yard locations/areas.   

The EIR shall be generated after the container has been loaded on the Truck and 

is on the way out at the VCT out gate counter. One copy of EIR will be issued to 

the transporting company and other will be retained by the VCT personnel. 

 

 

3.2  Rail Operations 

 

 

3.2.1 Import Containers 

 

For Import containers being delivered by Rail to the various ICD’s, the Shipping 

Line is responsible for providing the required load instructions by submitting 

Form 21 (Annexure 7) and a copy of SMTP document to the VCT Planning 

Section , with a copy to the Rail Operator (eg: CONCOR).VCT will organize 

loading of the container(s) to train in accordance/coordination with the Rail 

Operator. 
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3.2.2 Export Containers 

 

For export container arriving by Rail from the various ICD’s, the Shipping Line is 

responsible to provide VCT with the required discharge instructions by submitting 

Form 11 (Annexure 8) to the VCT Planning Section at least 6 Hours prior to 

arrival of the train at VCT.  VCT will organise discharge of the container(s) from 

the train in accordance/coordination with the Rail Operator. If the Form11 is not 

submitted within the stipulated time, the containers will be stacked in the buffer 

yard and shifting charges to the export CY will be levied as in the tariff. 

 

 

4.      CONTAINERISED BREAK-BULK CARGO  

 

4.1 Break bulk requirements 

 

The Shipping Line has to inform VCT, about any break-bulk activities required on 

vessels. Information has to be provided to the VCT Planning Section at least 48 hours 

before arrival of the vessel at VCT. 

The information must consist of: 

• Transportation via water/via land. 

• Handling by Container Gantry Crane/external crane. 

• Piece count. 

• Length / width / height. 

• Position on board. 

• Description/drawing. 

• Customs approval confirmation. 

• Planning. 

 

 

4.2. Break-Bulk Restrictions. 

The waterside handling restrictions are:  

 

Height  6.5 Meter 

Length  14.5 Meter 

Subject to center hoisting. 

Width  4.75 Meter 

Weight  35.6 M T 
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5. DIRECT DELIVERIES. 

For exceptional cases (IMO cargo or Value transport), there will be a possibility to 

deliver the container(s) under the quay-crane for direct loading/discharging. For 

safety reasons this activity will have to comply with the VPT rules and regulations. 

VCT needs the following information at least 24 hours before the arrival of the 

vessel at VCT: 

 

• Number of container(s). 

• Time of delivery. 

• Contents of the container(s). 

 

VCT will inform the VO/SL about the expected time of loading/discharging of the 

container 

 

Three (3) hours before arrival of the vessel the requested direct deliveries have to 

be confirmed to VCT. 

 

Three (3) hours before the agreed time of loading, the containers (s) will have to 

be present at the terminal. 

 

 

6. DANGEROUS CARGO 

The below mentioned requirements are for terminal operational use over and above 

the requirements and procedures as set by VPT regarding the handling of dangerous 

cargo in the Port. 

 

6.1.  Dangerous Cargo Restrictions. 
 

In principle there are no restrictions to the volume of dangerous cargo shipments 

through the VCT provided all packaging and labeling is confirming the IMO rules 

and regulations for sea containers.  

 

For IMO 1 and 7, prior permission must be obtained from VPT Marine 

Department and other statutory authorities. For this cargo, storage is not permitted 

inside. 

 

Important note: 

Any special safety activities, materials or cleaning services as a result of 

dangerous cargo handling or leaking containers will be invoiced to the SL at the 

rates published in the VCT Tariff. If no provisions have been made in the VCT 

Tariff for subject activities or services, VCT will calculate these costs as per 

project basis and submit these to the SL for payments. 
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Visakha Container Terminal Pvt. Ltd. 

 

ATTACHMENT A:  Telephone and Telefax numbers 

 

VCT Management  

Tel. + 91 891 2550966 

Fax. + 91 891 2721981 

Email. vct@vctpl.com 

Operations Department 

Shift In Charge :    9866230757 

Planning Department 

Tel. + 91 891 5537002 

Fax.        + 91 891 2739765 

Email:  planning@vctpl.com 

EDI Messages 

edi@vctpl.com 
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Visakha Container Terminal Pvt. Ltd. 

ATTACHMENT B:   

 

Customs Documentation & Procedure for moving Export / Import containers: 

 

1. Import containers delivery from VCT 

 

a)  Import Containers moving out by road to local CFSs for destuffing  : 

 

These containers will be delivered by VCT to the concerned CFS Operator 

patronized and authorized by the SL. The processing of Bill of Entry / customs 

examination of cargo / destuffing operations / and delivery of cargo shall all be 

done at CFS. The procedures within CFS will be laid down by the CFS operator. 

 

The SL shall submit the job order on the CFS operator. The CFS operator in turn 

will place the job order to the VCT Planning Section along with the SLs advice 

received.  

 

The CFS Operator would have completed the requisite Customs formalities 

(Execution of Bond/ TSA etc) to get the approval for   transporting the containers 

from VCT CY to CFS. 

 

The CFS operator shall bring in the trailers for taking the delivery of the 

containers. He shall also complete all the customs / terminal formalities at the 

VCT gate complex. (Refer Section – 3). 

 

b) Import Containers moving out by road to factory for destuffing: 

 

These containers will be delivered by VCT to the factory directly. For this the SL 

shall provide a delivery order and authorization of the CHA/ transporter to VCT 

Planning Section for moving out the container from VCT to the factory.   

 

The SL/CHA shall bring in the trailers for taking the delivery of the containers. 

He shall also complete all the customs / terminal formalities at the VCT gate 

complex. (Refer Section – 3). 

 

c)  Import Containers moving out by road to various ICDs and upcountry    

      CFSs : 

   

The SL shall arrange to submit the necessary customs clearance (SMTP by Road) 

to the concerned ICD / CFS operator, who in turn shall approach VCT Planning 

Section with the SLs authorization to pick up the container from VCT CY. The SL 

shall also complete all the customs and terminal formalities at the VCT gate 

complex. (Refer Section-3). 



QUALITY SYSTEM  PROCEDURE 
Prepared by:  

GM (OPS) 
Issue/Rev No.: 01 

Effective Date: 

26.06.2003 

PROCEDURES TO BE FOLLOWED BY THE 

SHIPPING LINES  

Approved by:  

COO 

Doc. No.: 

VCT-OPSPRO-SL 

Page No.: 

25 of 27 

 

                            
Visakha Container Terminal Pvt. Ltd. 

d)  Import Containers moving out by rail to various ICDs :                   

The SL shall arrange to submit the necessary customs clearance    (SMTP by rail) 

to the rail operator. The SL shall also place the indent (Annexure 7) for rail 

movement on the rail operator as per norms set by rail operator, with copy to VCT 

Planning Section. The VCT shall arrange to load the containers on train according 

to the pendancy (first in first out basis). 

e) Import Containers moving out by sea :                                              

 The SL shall indicate in the Import Advance List of the Import vessel, the ‘TP by 

Sea’ status and also in the Export Advance List, of the Export vessel. The 

container will be accordingly stacked in the CY separately. The necessary 

Customs Permission – Transhipment Permits will be arranged by SL. 

 

2. Export containers Arrival at VCT 

 

No containers will be allowed in the CY without proper customs clearance. Only 

containers ready for loading in all respects will be allowed in the CY. 

 

 a) Export Containers moving in by road from local CFSs: 

     

     These containers will all be delivered at VCT by the concerned CFS     

     Operator patronized and authorized by the SL. The carting of cargo/   

      Stuffing Operations /customs examination and clearance /Processing             

      of shipping bills shall all be done at CFS. 

 

The procedures within CFS will be laid down by the CFS operator. 

 

The CFS Operator would have completed the requisite Customs formalities 

(Execution of Bond etc) to get the approval for transporting the containers from 

CFS to VCT CY. 

 

The CFS operator shall complete all the customs / terminal formalities at the VCT 

gate complex (Refer Section – 3). 

 

b) Export Containers moving in by road from Factory :                         

 

  These containers moved in by the SL directly to VCT from factory will be 

allowed in CY only after the necessary customs clearance and completion of other 

gate formalities (Refer Section – 3). 
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Visakha Container Terminal Pvt. Ltd. 

c) Export Containers moving in by road from various ICDs and upcountry CFS:   

 

The SL shall arrange to submit the necessary customs clearance (Shipping Bills) 

to the concerned ICD / CFS operator at the respective ICD / CFS. The ICD / 

CFS Operator shall arrange for transportation of the container to VCT and 

complete all the customs / terminal formalities at the VCT gate complex. (Refer 

Section – 3) for taking the container in to the CY. 

d) Export Containers moving in by rail to various ICDs :                        The SL shall 

arrange to submit the necessary indent to CONCOR at respective ICD for rail 

movement as per norms set by CONCOR.  

The train shall enter the terminal directly without any gate                                                

formalities. 

The SL shall arrange to submit Form 11 (Annexure 8), clearly  indicating the 

VIA no. of the vessel on which the container is intended  to be loaded, to VCT  

Documentation Centre at least 6 hours before the containers arrive at VCT to 

enable proper stacking of the containers. 

3. Export Containers moving out by sea :                                                         

The SL shall indicate in the Import Advance List, of the Import vessel,                        

the ‘TP by Sea’ status and also in the Export Advance List, of the Export vessel. 

The container will be accordingly stacked in the CY separately. The necessary 

Customs Permission – Transhipment Permits by Sea – will be arranged by SA. 

  4.  Gate and VCT CY formalities: 

a) The gate will be manned by Customs officials/ VCT Officials. 

b) The SL directly or through its appointed CFS Operator / transporter i.e. any 

authorized person, shall first approach the Customs official with the relevant 

customs document (TP Permits / Bill of Entry / Shipping Bill / Customs 

Permission etc) along with Form 13 (Annexure 5). The Customs official after 

verifying the documents and checking of the container seal etc shall endorse 

Form 13. The EIR cannot be generated without the customs clearance marked 

in the Form13 

In case of Imports, the empty trailer shall enter the VCT on basis of permission 

taken from the VCT Operations Department indicating the trailer number(s) and 

the container(s) intended to be picked up from VCT along with the Customs 

Permission on Form 13 as per the norms. VCT shall grant permission only after 

ensuring that necessary Customs permission has been granted for moving out of 

the container.  
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Visakha Container Terminal Pvt. Ltd. 

5   Vessel Operation : 

The VO will be responsible for arranging the necessary customs supervision of 

the loading / discharging operations, as per the Customs norms. 

    6    Notes: 

Wherever applicable the Customs rules will over ride the above procedures / 

modus operandi. 

VCT expects to provide a single window to all users for completing the 

operational formalities. 



 1 

      ANNEXURE 1 (VIA FORM) 
                                                                                                                        

 

 

 

 

                                                                                                                          VCT-OPSPLA-002 

 

 

  LOGO  AND AGENT’S NAME 

 
VESSEL IDENTIFICATION ADVICE 

VESSEL INFORMATION 
 

 

VCTPL VIANO   :      DATE : 

 

NAME & ADDRESS  

OF THE APPLICANT : 

(Vessel owner / Shipping Agents) 

 

 

Applicant’s code :                                                  Main agent  : 

 

Vessel name  :    Flag   : 

 

Line code  :    Voyage No.  : 

        

Name of the   

Shipping Company : 

 

Conference Code : 

 

Conference Name :    Foreign / Coastal : 

 

I.G.M. No.  :    I.G.M. Date  : 

 

E.G.M. No.  :    E.G.M. Date  : 

 

Vessel Cellular \     Vessel Geared \ 

 

Non Cellular  :    Non Geared  : 

 

 

Vessel Type & Dimension 
Vessel’ Expected Time 

PORT OF CALL 
G.R.T.  

E.T.A. 

Last Port of Call 

 

N.R.T.  Date  Time  

Last Port Date E.T.B. 

 

LENGTH  

Next Port Of Call 

Date  Time  

 

BEAM  

E.T.D. 

Next Port Date 

 

DRAFT  Date  Time  

 

1) Route  of the vessel 

        

        



 2 

 
 
 
 
 
 
 
 
 
 
 
 
 
2) IMPORT CONTAINERS 

No. Of Containers Agent’s 
Code Agent Name Type 

Disposal 
Mode 20’ 40’ Others 

       
       
       

 
 
3) EXPORT CONTAINERS 

No. Of Containers Agent’s 
Code 

Type P.O.D. 
Weight 

Category 20’ 40’ Others 
       
       
       

 
 
4) WEIGHT CATEGORY : Port 1 / Port 2 / Port 3  (for Export Containers only) 

20 FEET COBNTAINERS 40 FEET CONTAINERS WT 
CATEGORY A B C D A B C D 

PORT 1         
PORT 2         
PORT 3         

  
       NOTE: WT. CATEGORY: for 20’ A=1-10 tons B=10-15 tons C=15-20 tons D= above 20 tons 
   for 40’ A=1-10 tons B=10-15 tons C=15-20 tons D= above 20 tons 



ANNEXURE 2                                              VCT-OPSPLA-003

DATE :

ISO IMO

CODE CLASS

Authorised Signatory                                                                                                                                                                                        VCT Documentation
(With Stamp)                  Time

Mention 'G' for General Cargo, 'H' for Hazardous Cargo, 'R' for Refrigerated Cargo, and 'E' for Empty Container in TYPE column.

POL DESTN MODE

REEFER 

TEMPCONTAINER NO

GR. 
WEIGHT

LDD/ 

MTY AGENT

SR 

NO

 IMPORT ADVANCE LIST

LOGO
   SHIPPING NAME AND ADDRESS

Mention 'T' for  by Truck, 'R' for by Rail, 'V' for by Vessel in MOD Column. Mod is the mode of movement of container after import from vessel.

CARGO DESCRIPTION

VESSEL  NAME :

VIA NO              :

BAY 

LOCATION CARGO TYPE



Annexure3                                   VCT-OPSPLA-004

DATE :

IMO

CLASS
CARGO DESCRIPTION

Mention ‘T’ for by Truck, ‘V’ for by Vessel, and ‘R’ for by Rail. Mode is the mode of movement of container prior to the Export to vessel.

Mention ‘G’ for General Cargo, ‘H’ for Hazardous Cargo, ‘R’ for Refrigerated Cargo and ‘E’ for Empty in TYPE column.

Authorised Signatory

(with stamp)                                         VCT Documentation.

CARGO TYPELDD/ MTY AGENT POD FPD

VIA NO              :

MODE

REEFER 

TEMP

SR 

NO. CONTAINER NO.

ISO 

CODE

GR. 

WEIGHT

    EXPORT ADVANCE LIST

   SHIPPING NAME AND ADDRESS

LOGO

VESSEL  NAME :



ANNEXURE 4                                                                                                                       

 

                                                                                                                                       VCT-OPSPLA-001 

 

 LOGO  AND AGENT’S NAME 

 
BERTHING APPLICATION 

 

TO,          

THE  TRAFFIC  MANAGER,  

VISAKHAPATNAM PORT TRUST,       

VISAKHAPATNAM.         

 

THROUGH, 

OPERATIONS  DEPT. 

VISAKHA CONTAINER TERMINAL, 

 

DEAR SIR , 

REF: M.V. _________________________________________________________________________ 

 VOY NO.: ____________________VIA NO.  : _____________________DATED____________ 

 

WE REQUEST YOU TO KINDLY PERMIT BERTHING / SHIFTING THE CAPTIONED VESSEL AT VCT. 

GRT    :  _____________      NRT:  ____________        LOA:  _____________            BEAM:  ____________ 

DRAFT: FWD: ____________ M. AFT:  ________________________ M. 

THRUSTERS : BOW  :___________________POWER. STERN  :______________________ POWER 

IMPORT  : _________________________                       EXPORT :_____________________________ 

VESSELS ETA : ______________ AT __________ HRS. & READY TO BERTH ON ARRIVAL ANY / PORT / 

STBD SIDE A/SIDE  

IF ANY PARTICULAR SIDE ALONG SIDE, PLS GIVE REASON: 

CARGO OPERATIONS COMPLETED:  _________________________________________________ (DT / TIME) 

VESSEL READY TO SAIL: _____________ (DT / TIME) PC NO.: _____________DT. ________________ 

VESSEL GEARED / GEARLESS. : 

____________________________________________________________________________ 

KINDLY DO THE NEEDFUL IN THE MATTER & OBLIGE. 

 

SIGN  (AGENT)  __________________ 

 

BERTH NO: ____________________________ HAS BEEN ALLOTED FOR THE ABOVE VESSEL FROM 

BOLLARD NO.: __________            TO BOLLARD NO. __________ 

 

MANAGER (OPS) VCTPL 

SANTION OF FINANCE: _________________ DT __________________TIME ___________________ 

 

ASST. MANAGER (FINANCE) 

 

IF CHANGE IN ETA IS MORE THAN 02 HRS, FRESH ETA SHALL BE INTIMATED IMMEDIATELY. 

 

TRAFFIC MANAGER V.P.T. 



ANNEXURE 7 (FORM 2.1)                                                                                            VCT-OPSDEL-001 

 

LOGO                          

SHIPPING AGENT’S NAME & ADDRESS 

 
 

                                                                                                                Date : 

 

Vessel I.G.M No:                                                             VIA No :  

 

To, 

        THE ICD SECTION 

         VISAKHA CONTAINER TERMINAL 

         VISAKHAPATNAM. 

 

SUB : MOVEMENT OF CONTAINERS BY RAIL FROM VCT. 

 

Sir, 

      Please arrange to  move the following containers from VCT to ICD _________ by 

Rail.  Requisite copies of Tranship permit and I.G.M is enclosed herewith. 

 

SR No CONTAINER 

NO 

 ISO 

Code 

LDD/MTY  IMO 

CLASS 

CARGO TP NO 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

 

Note:- 1) We agree that reefers, ODC & Hazardous containers will be accepted for movement    

               on Rail only after we submit requisite permission to CONCOR. 

           2) We agree that, we are solely responsible for all consequences of wrong declaration of    

                or omission of IMDG code of Hazardous Dangerous cargo to be moved by Rail. 

 

 

Authorised Signatory                                                                VCT Documentation Section 

(With Stamp)                                                                             Time : 
 

Encl : 1) Tranship permit for the above containers 

          2) I.G.M for the above Containers 



 
ANNEXURE 8 (FORM 11) 

                                                                                                                                                            VCT-OPSREC-001 

 

LOGO                          

SHIPPING AGENT’S NAME & ADDRESS 
 

DATE: 

 

RAIL – YARD – INBOUND WAY BILL 
 

Train No. VIA No. Origin Destination 

    

 

                                                                                                                     Agent Code :  

 

Sr. 

No. 

Container No. ISO 

CODE 

Gr. 

Weight 

Cargo 

Type 

IMO 

Class 

POD FPD Wagon No. 

         

PORT OF FUMIGATION OF WOOLEN RAGS TO BE MENTIONED IN THE 2
ND

 LINE.  

FOR NON STANDARD CONTAINERS TYPE & SIZE TO BE MENTIONED IN THE 2
ND

 LINE. 

MENTION ‘G’ FOR GENERAL, ‘H’ FOR HAZARDOUS AND ‘R’ FOR REEFER IN CARGO TYPE COLUMN. 

 

 

 

 

 

Authorised Signatory      V.C.T. Documentation Section 

(with stamp)       Time:  



ANNEXURE 9 VCT-OPSHAZ-001

Vessel Name : Date :

Via No           :

Sr No Container Number ISO Code Weight Category Port of Port of IMO Class U.N Cargo Description

Loading Discharge Number

* Category  -  Import /Export or Through

SHIPPING LINE NAME & ADDRESS

HAZARDOUS CARGO DECLARATION



ANNEXURE 10

Vessel Name : Date :
Via No           :

Sr No Container Number ISO Code Weight Category Port of Port of Reefer Temp Cargo Description
Loading Discharge

* Category  -  Import /Export or Through

REEFER MANIFEST



ANNEXURE 10

Vessel Name : Date :

Via No           :

Sr No Container Number ISO Code Weight Category Port of Port of Cargo Description

Loading Discharge

(Over Right in 

cms)

(Over Left in 

cms)

(Over Height 

in cms)

* Category  -  Import /Export or Through

OOG MANIFEST

Out-of-Gauge





